OA Commissioner
Job Description


Essential Functions:


Ability to communicate with scouts, leaders, and staff


Ability to perform routine first aid and CPR


Ability to assist troops with matters dealing with the Order of the Arrow


Registered Member of the Order of the Arrow in good standing


Registered Member of the BSA


Receive, and later train, Lodge Ceremony Training to train camp teams

Job Responsibilities:
· Coordination and Execution of the Inductions Process at camp.

· Recruiting of the camp ceremony teams.

· Training of Camp Ceremony Team (based on Lodge Training)

· Completes and verifies Induction/election paperwork.

· Coordinates and conducts the Jump-Start orientation with all new members following induction with other OA members in camp or on staff.

· Prior to each ceremony (Call-Out, Pre-Ordeal, and Ordeal) confirms the completion of the Ceremony preparation checklist along with the ceremony team.

· Registers new members following induction 

· Disseminates new member materials (Sash, book, flap, etc) to new members.

· Responsible for the care of Regalia and the Induction Kits

· Recruits Adult supervision for Ordeal work projects (Ordealmasters)

· Conducts Special OA programming during the camp week with the help of OA staff members.

· Visits with every troop at least once during the week to promote the OA program.

· Conducts OA Troop Rep Training each week providing there are troops in camp requiring this.  Collects registration material from each troop rep.

· Holds a meeting for Scoutmasters in which promotion of the Lodge and National OA program takes place, including explanations of the OA Trail Crew, Wilderness Voyage, Troop Rep Program, NOAC, and the Unit Elections Process.

· Conducts Brotherhood 101 for members wishing to convert at an upcoming conclave.

· Coordinates weekly service projects for current members to work on independent of new inductees.  Done so before the start of camp.

· Develop and implement a weekly schedule of OA programming for members (such as an ice cream social one night, etc)

· Serve as a Liaison between the troop, the OA, and the camp.

· Provides bi-weekly reports to the Lodge Chief by mail.

· Runs and Operates the OA Trading Post at each camp.

· Stocks regular camp trading post with general Lodge memorabilia

· Provides end of season inventory of OA trading post to the lodge.

· Serves as an integral part of the camp staff when all other duties are completed, such as visiting troops for the camp, and helping with program areas.

· Reports directly to the Lodge Key-3 (Lodge Advisor, Staff Advisor, Lodge Chief)

OA Commissioner

Job Eligibility Requirements
1) Brotherhood or higher membership in the Order of the Arrow at time of Application

2) Between the ages of 16-21 for the entire duration of employment.

3) Ceremony experience is optional

4) Clear interview process and background checks

5) Selection of 2/3 of the voting members of the Lodge Executive Committee

6) Training will be provided
Application

I am applying for the OA Camp Commissioner position at:

_____Camp Lowden










_____Canyon Camp










_____Either Camp

General Information:

Full Name (F/M/L):_______________________________________________________

Mailing Address:_________________________________________________________

City:_____________________    State:________________
       Zip Code:____________

Telephone: (_____)_____-________    Date of Birth:_________/__________/_________

Social Security Number:_________-_________-_________

Age at Start of Camp:______________     Age at End of Camp: _____________

Height:____________            Weight:__________________

Highest Education Completed:_______________________________________________

Special Health Considerations:_______________________________________________

________________________________________________________________________

________________________________________________________________________

Scouting/OA Background:

I am     ____a registered Scout

____a registered Scouter(18-21)



Unit Number:____________

District:_______________________

The highest rank I have achieved in Scouting is:_________________________________

I am _____a Brotherhood Member of the OA

        _____a Vigil Honor Member of the OA

I served on a ceremony team before (List performances/experience with ceremonies):

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Past/Present Scouting Experiences and Honors:__________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Past/Present OA Scouting Experiences and Honors:______________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

Qualifications:

Previous Camping Experience:_______________________________________________

________________________________________________________________________

​​​________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

I have ____ not attended Junior Leader Training

           ____ attended Junior Leader Training

I have ____ never served on a camp staff before.

           ____ served on camp staff before.



Camp/Date:__________________________________________________




       __________________________________________________

I          ____ have a current CPR Card.
Expiration Date:______________________


____do not have a current CPR Card

I have _____ never attended BSA National Camp School

           _____ attended BSA National Camp School
           Certification/Expiration Date:









_______________________

I have the following special certifications:

________________________________________________________________________________________________________________________________________________________________________________________________________________________

I
____ have served as an Elangomat


____ have not served as an Elangomat

I
____ have a basic understanding of the OA Program


____ have an advanced understanding of the OA Program
I
____ am an outgoing individual who is readily able to interact with many    different types of people, including adults.


____ don’t really interact well with adult leaders

The following persons can supply a reference as to my qualification for this position (please include any former employers and at least one scouting reference):

Name________________________________________Phone______________________

Name_______________________________________Phone_______________________

Name_______________________________________Phone_______________________

_____(initial)  I have read the job descriptions and responsibilities and do hereby agree to serve in the position, if selected, to the utmost of my ability.  I will strive to uphold the OA Obligation and to promote the Order’s purpose in the camp setting while helping to strengthen the camp program through close interaction with units at camp.

I certify that the above information in correct and as accurate as possible at the current time:

Signature:_______________________________________Date:____________________

________________________________________________________________________

Office Use:

Date Received:____________________________

Interview Date:____________________________

Notes:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

